II.

RULES AND BYLAWS OF THE
LARIMER COUNTY BOARD OF APPEALS

AUTHORITY

. 'The Boatd of Appeals shall hear and decide appeals of orders, decisions and determinations

made by the Chief Building Official telative to the application and intetpretation of the
adopted building codes, An application for an appeal shall be based on a claim that the true
intent of these codes ot tules legally adopted have been incortectly interpreted, the
provisions of these codes do not fully apply, or an equally good or bettet form of
consttuction is proposed. The boatd shall have no authotity to waive requirements of the
building codes.

. The Board of Appeals will perform the duties mandated by Colotado State Statue for a

“Boatd of Review” to review new building codes and formulate suggested amendments to
the codes.

. 'The Boatd of Appeals shall hear and decide appeals of contractor license denials,

suspensions ot tevocations, ot determinations that a petson is a building contractor required
to obtain a license ot a cettain class of license, made by the Chief Building Official in the
coutse of administeting the Larimer County Contractor’s Licensing Resolution.

MEETINGS

A, Regulat meetings shall be held on the second Wednesday of each month in a
designated toom in the Larimet County Coutthouse Office Building, Fort Collins,
Colotado, Meetings shall begin at 8 a.m. All meetings and actions shall be in
compliance with C.R.S. 24-6-402 regarding open meetings and any subsequent
amendments to said statute and follow Larimet County tules and procedutes for
Boatds and Commissions. If the Boatd determines that any application cannot be
heard and considered for action within 90 minutes of the published statt time, it may
be continued, heatd, and consideted at a specifically scheduled meeting or the next
regulatly scheduled meeting. Such application shall have ptiotity at the next meeting
and may be heard befote any other mattets ot applications.

B. Special meetings of the Boatd tnay be held at any time upon call of the Chair, by a
majotity of the entite membership of the Board, or upon request of the Boatd of
County Commissionets. Notice of at least seven (7) calendar days shall be given to
each member of the Boatd by telephone, e-mail ot by fax. Time, place and proposed
agenda of Special Meetings shall be specified with information sent to each member
of the Boatd notifying them of a Special Meeting.
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MEMBERS/QUORUM

A.

The Board of Appeals shall consist of five (5) members, appointed by the Boatrd of
County Commissioners, The Chait of the Board of Appeals may be asked to
intetview applicants for vacancies by the Board of County Commissionets,

A quorum for transaction of business shall consist of thtee (3) members. If necessatry
to create a quorum, or where the member is otherwise unable to attend, one or more
members of the Board of Appeals may fully patticipate in such meetings including
voting through the use of telecommunications devices. Howevet, all such public
meetings shall have at least one petson physically present at the designated meeting
atea to ensure that the public meeting is in fact accessible to the public. The person
chaiting the meeting shall be physically present at the designated meeting area,

Actions shall be by a majority vote of Board members when a quorum is present,

In cases whete a quorum is not ptesent, applications shall be rescheduled for heating
at the next regular Board meeting, o at a special meeting scheduled pet Bylaws
Section II B,

ATTENDANCE/TERM

A,

B.

C.

Regular attendance by members of the Board of Appeals is expected,

If a Board member is unable to attend meeting, the member shall notify the staff of
such fact as soon as possible after the member becomes aware of it.

Tetm limits shall be in accordance with Latimer County Administrative Procedute

100.1,

OFFICERS

i

The Board of Appeals, at its first regular meeting in or aftet July of each year, shall
elect a Chair and a Vice- Chait. The Chief Building Official shall be ex officio
member of the Board but shall have no vote on any matter before the Boatd and
shall designate a Recording Secretary,

The duties and powers of the officers of the Board shall be as follows:

‘The Chair shall:

|
1. Preside at all meetings of the Board and maintain proper decorum by controlling
the meeting, avoiding duplication of testimony, and avoiding demonsttation(s).
In cases where decotum cannot be maintained, any Board member may request
the Chair to recess, continue the agenda item, or adjourn.



VI.

2. Call special meetings of the Board in accordance with the by-laws.
3. Sign the documents of the Boatd.
4. Ensute that all actions of the Board ate propetly taken.

The Vice-Chait shall:

1. Duting the absence, disability, ot disqualification of the Chair, including when
the Chair is appearing by phone, exercise and petform all the duties and be
subject to all the responsibilities of the Chair,

The Designated Recording Secretary shall:

1. Keep the minutes of all meetings of the Board in an appropriate and designated
file,

Give and setve all notices requited by State Statute, tegulations ot by the by-laws.
Prepare the agenda for all meetings of the Board.

Be custodian of Boatd records.

Inform the Boatd of cottespondence relating to business of the Board and
attend to such correspondence.
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GENERAL RULES OF ORDER

. Persons desiting to appeal a decision of the Building Official to the Board of Appeals shall

make application of appeal in writing addressed to the Chief Building Official, shall state in
reasonable detail the basis for the appeal, and pay to the Latimer County Building Division a
docket fee as specified in the Latimet County fee schedule. The appeal must be filed no later
than thitty (30) days after the date of the determination being appealed. For contractor’s
licensing resolution appeals, the appeal must be filed no later than fourteen (14) days after
the date of the decision being appealed (seventeen (17) days if the notice of decision being
appealed was sent by regular US mail). The Board of Appeals will not hear appeals that do
not follow the requirements of the adopted building code including payment of the specified

fee.

. Written notice of heating shall be given to all patties concetned at least fourteen (14) days

ptiot to the heating or by mailing the same to such patties’ last known address by regular
mail.

. Notice of Board of Appeals meetings will be posted on-line at www.Latimer.otg, If exigent

ot emetgency citcumstances prevent the online posting at such location, public notice shall
be physically posted at the bulletin boatrds located at the north and south entrances to the
Latimer County Courthouse Offices Building at 200 West Oak St., Fott Collins, Colotado, in
accotdance with Colorado's open meetings laws.
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The following procedure will generally be followed by the Board when consideting agenda
items:
1. Introduction of the item by the Chair.
2. County staff presentation, limited, to the extent possible, to untesolved or
controversial issues,
3. Applicant presentation, generally limited to 20 minutes and substantively related to
untesolved ot controvetsial issues.
4—T'estimony from the audience relating to the agenda item. The Chair may seta
reasonable time limit per individual and group presentations and may establish an
order per testimony in support of ot in opposition to the application.
5. Applicant’s rebuttal, limited to points of opposition. The Chait may set a
reasonable time limit.
Inquity by the Board membets of the applicant and staff,
Final staff comments.
Discussion among the Board membets.
9. Motion and second by the Board members.
10. Discussion by the Board memberts on the motion,
11, Call to Vote,
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The Chait may modify the above ptocedute fot individual items if necessaty for expeditious
conduct of business,

All decisions of this Board ate for a particular appeal only (site specific) and do not set any
precedent for general County approval. If appeals approval requires further action from the
applicant, the applicant has one year from the appeal date to complete that required action.

A Board member shall abstain from discussion and voting if a potential conflict of interest
exists, from the time such conflict is discoveted.

Mattets not covered by these tules shall genetally be govetned by Robetts Rules of Otder-
whetever applicable and not in conflict with state or local law.

Apgendas for items to be considered by the Boatrd will be available to the public at the
meeting, and all meetings shall be open to the public

The Chait may allow “personal appeatances” at the beginning of each meeting by any citizen
desiring to speak on any building code or contractor licensing mattet not on the agenda. The
Board of Appeals shall not take action on items presented under personal appearances. Any
statement made shall be relevant to building code or contractor licensing mattets and shall
be not mote than five minutes per person in duration.

The Chief Building Official shall take action in accordance with the decision of the Boatd of
Appeals and shall provide written notice of the Board’s decision to the appellant no later
than fourteen (14) days after the hearing,
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POUDRE FIRE AUTHORITY (PFA) FIRE BOARD OF APPEALS

. At the request of the Poudre Fire Authotity, the membets of the Latimesr County Boatd of

Appeals may from time to time act as the PFA Fite Board of Appeals. When acting as the
PFA Fite Boatd of Appeals, the Boatd shall not be acting on behalf of Larimer County, but
rather on behalf of the Poudre Fite Authority Fire District,

. When acting as the PFA Fite Boatd of Appeals, the Boatd shall follow the tules and

procedures contain herein for the Latimer County Boatd of Appeals. The PFA Fire Matshal
shall become the ex officio member of the Fite Boatd of Appeals and will have o vote on
any matter before the boatd.

. 'The Fire Matshal shall designate the trecotding sectetary and be responsible for their duties,

including a separate PFA Fire Boatd of Appeals Agenda,

VIII. AMENDMENTS

The Boatd of Appeals may vote to recommend amendments to these bylaws as may seem
expedient, at any regulat or special Board meeting, by a majotity vote of the entite Boatd.
Amendments shall take effect upon approval by the Larimer County Boatd of
Commissioners, The Board of Appeals shall not have the powet, however, to pass any bylaws
which would alter the legal status o statutoty authotity of the Boatd.

Adopted pursuant to Section 30-28-206 (1) C.R.S. this 3/ r/'st day of ZQMA 2020

Dated: 3 /3//210

BOARD OF COUNTY COMMISSIONERS
OF LARIMER COUNTY, COLORADO
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